SYLLABUS

	Course Title
	Catalog Number

	Vista Administration

	NIS211

	Semester

Fall 
	Year

2008

	
	

	Course Campus Location

College  Drive Campus
	Room Number

G303

	
	

	Meeting Day(s)

Online

	Meeting Times

Online

	
	

	Instructor’s Name

Chris Boggs
	Instructor’s  Campus Location

College Drive Campus

	
	

	Instructor’s Office Number
	Instructor’s Telephone Number

	G308F

	(606) 326-2482

	Instructor’s Email
	Instructor’s Webpage Address

	Christopher.boggs@kctcs.edu
	http://webs.ashlandctc.org/cboggs


	Course Descriptions and Policies

	Course Description This course provides students with the knowledge and skills necessary to be responsible for installing, configuring, managing and supporting Windows Vista. This course helps you prepare for the Microsoft Certified Professional exam: Exam 70-620 Windows Vista Administration.


	

	Course Requisites

None

	

	Course Text(s)

MOAC 70-620 Vista Administration


	

	Course Materials

Text, notebook, writing utensil.

	

	Grading Criteria

Participation 
Lab Assignments

Chapter Tests
10%

30%

30%
Grading Scale

Above
90%

80
-
89%

70
-
79%

60
-
69%

Below 
60%

=

=

=

=

=

A

B

C

D

E

Final Exam
 30%
Late assignments will graded 10% off per calendar day.  Homework must be emailed as an attachment.  IMPORTANT:  Homework MUST be done using MSOFFICE – NOT MSWorks.

Students are expected to be on time!  It is distracting to others when you come in late and you may miss something important!  <- Repeated unpunctuality will result in a lower grade – based on attendance.

Student participation on subject matter IS encouraged!

If you are having difficulty with course, PLEASE see instructor during office hours.  Don’t get behind!

	

	Withdrawal Policy

	From the end of the drop/add period through midterm of the session, a student may withdraw from a course and receive a “W”.  From the first day after midterm until the last day of course work of the session, a student may, at the instructor’s discretion, withdraw from a course and the instructor will assign a grade of “W” at withdrawal.  The student must initiate the official withdrawal.  No grade will be reported for a student who fails to pay registration fees in accordance with established policy or who withdraws by the last day to drop without a grade.

“W” – Withdrawal represents a withdrawal from class without completing course requirements.  A student may officially withdraw from any class up to and including the date of mid-term with a “W” grade.  After the date of mid-term and through the last class of the semester or session, the student may officially request a “W” grade which may be given at the discretion of the instructor.  Each instructor shall state on the first or second class meeting the factors to be used in determining the assignment of a “W” grade during the discretionary period.  An instructor shall not assign a student a “W” grade for a class unless the student has officially withdrawn from that class in a manner prescribed by the college.  The grade of “W” may be assigned by the Community College Appeals Board in cases involving a violation of student academic rights.  It may not be assigned to a student found guilty of an academic offense without permission of the instructor in whose class the offense occurred.  A president of a college (or designee) may, if the student concurs, assign the grade of “W” to a student who has been reported to the president for unsatisfactory scholarship or excessive absences and who, after being reported, has made no improvement.

It is entirely your responsibility to see me before the end of the semester if you desire to withdrawal.


	Incomplete Grade Policy

	“I” – Incomplete represents part of the coursework remains unfinished.  It shall be given only when there is a reasonable possibility that a passing grade will result from completion of the work.  The instructor shall not give an “I” grade when the reason for incompleteness is unsatisfactory.  The instructor and student will contract requirements for completion of course with the time limit for completion not to exceed a maximum of one year; failure to do so will result in a change of grade from “I” to “E”.

Each college shall maintain a record of incomplete grades recorded in courses of that college.  This record, completed by the instructor at the time the grade “I” is reported, shall include:  (1) the name and number of the student; (2) the course number and hours of credit; (3) semester or session and year of enrollment; (4) signature of the instructor; (5) a brief statement of the reason(s) for recording the incomplete grade; and, (6) an adequate guide for removal of the incomplete grade.  In the instructor’s absence, the division chairperson or the designee shall forward to the president (or designee) the appropriate letter grade to replace the incomplete grade.



	Make-up and Late Work Policies

	Late assignments will graded 10% off per calendar day (Including Weekends)  Homework may be emailed as an attachment.  IMPORTANT:  Homework MUST be done using MSOFFICE – NOT MSWorks.



	Classroom/Lab Policies

	Students are expected to be on time!  It is distracting to others when you come in late and you may miss something important!  <- Repeated unpunctuality will result in a lower grade – based on attendance.  (See grading policy)  Please turn off cell phones and/or other electronic devices before entering classroom/lab.



	Academic Honesty Statement & Policy

	All documents and performance activities will be solely of the student's creation. Cheating and plagiarism will be dealt with according to the guidelines in the KCTCS Student Code of Conduct Article II.

Cheating on assignments and/or tests will result in failure for the assignment and/or the course.  Both parties involved are responsible.  Please do not attempt.  

	Course Competencies

	This course provides students with the knowledge and skills necessary to be responsible for installing, configuring, managing and supporting Windows Vista. This course helps you prepare for the Microsoft Certified Professional exam: Exam 70-602 Windows Vista Administration.
General Education Competencies

Upon the successful completion of the course the student can demonstrate the ability to:



	Writing

Communicate effectively using standard written English

	Assessment: 

	Emails, Homework and Lab assignments

	Reading

Summarize, and interpret a variety of reading materials

	Assessment:

	Using textbook for homework.  Instructions for tests.

	Integrated Learning

Think critically and make connections in learning across the disciplines

	Assessment:

	Use computers to help solve various practical problems. Lab tests.

	Creative Thinking

Elaborate upon knowledge to create new thoughts, processes and/or products

	Assessment:

	By creating computer based presentation.

	Ethics and Values

Demonstrate an awareness of ethical consideration in making values

	Assessment:


  By discussing ethical issues concerning computers in today’s world.

	Disabilities Statement:

	Ashland Community and Technical College is committed to ensuring that all students with disabilities have an equal opportunity in the pursuit of their educational objectives.  If you have a disability and need accommodations, contact the Disability Student Services Coordinator at 606.326.2051 or in Room 220.  You should also inform your instructor(s) of your special needs.


Instructor reserves the right to make adjustments to the syllabus during the semester. 













