SYLLABUS 

 

	Course Title 
	Catalog Number 

	Administration of Early Childhood Education 
	IECE 240 

	Semester 
	Year 

	Fall
	2010 

	Course Campus Location 
	Room Number 

	ACTC 
	Online 

	Meeting Day(s) 
	Meeting Times:  N/A 

	Assignments will be posted before 10:00 a.m. every Thursday.
	 

	Instructor's Name 
	Instructor's  Campus Location 

	Robin Wallace Johns 
	NA 

	Instructor's Office Number 
	Instructor's Telephone Number 

	Mailbox located in Adjunct Office. 
	(606)928-4259 

	Instructor's Email 
	Instructor's Webpage Address 

	rjohns0006 @kctcs.edu
	http://webs.ashlandctc.org/mforman 


 

	Course Descriptions and Policies 

	Course Description 

	This course focuses on the administrative responsibilities of creating and implementing quality education programs for young children and their families.  This course will develop an understanding of administrative, organizational, and legal responsibilities in operating early childhood programs.  

	Course Requisites 

	Prerequisites:  IECE 101, 102, 120, 130,180, 200. 

	Course Text(s) 

	Developing and Administering a Child Care and Education Program, 6 th ed. 
By Dorothy Jane Sciarra and Anne G. Dorsey 

	Course Materials 

1.       Three-ring binder, plastic page protectors, dividers or tabs
2.      KCTCS Student Li ability Insurance-$20.00/year through your college payroll office---necessary for student observations
3.      Proof of negative reading on TB Skin Test within the last two years---necessary for observations
4.      Child Abuse and Neglect background check (CAN) prior to doing any observations     or participation with young children---necessary for observations
  

Please contact your IECE Program Coordinator and have her send an email to me stating that you have a complete file.  This must be done within the first two weeks of class because observations begin early in the semester. 

	Student Email Account :  Each student is required to use his/her student (KCTCS) email account.  Assignments and correspondence will not be accepted from any other email account (check your student email account daily). Many times, emails are sent from my office and do not reach the student because his/her mailbox is full.  Please check this everyday.
  

Internet Access:  This is an online class.  Students must have access to Blackboard.
  

  

  

  

	Grading Criteria 

	90%-100% A 

80%-89% B 

70%-79% C 

60%-69% D 

59%-  E 


 

	Learning Outcomes 

	Upon successful completion of this course the student can: 
Course Specific Outcome(s): 

1.       Identify the needs for care and education of children and infants to age 8; physical, social, emotional, and cognitive development.
2.       Interpret the different types of early childhood programs.
3.       Discuss the impact of past and recent ideas, movements, trends, laws, and theories on childhood practices.
4.       Apply the various and multifaceted role of a teacher of young children in the classroom, program, and community through: environment, diversity, and curriculum.

	 


 

	Make-up and Late Work Policies 
The discussion forum assignments and "class meeting" lecture responses will only be accepted on the due date, the Thursday class meets. 
  

All other assignments are due on the day and at the time they are assigned to be due.  Late assignments will lose significant points.

	 


 

	Classroom/Lab Policies 
This is an online class, therefore, it is imperative that students have internet access. 

 

 

 

 

Course Portfolio:

 

  This portfolio will be a collection of IECE 240 course materials, such as syllabus, handouts, articles, quizzes, questions, projects, etc .  Materials will be kept in a three-ring binder in plastic page protectors.  It has been my experience that a good portfolio is an excellent organizational tool.
 

 

Article Reviews:  Two article review assignments will be completed in this course.  Articles must be summarized (at least 2 paragraphs) as well as, individual opinion and feedback relating to work experience.  One article will be the instructor's choice, and the student will choose the other.  The instructor must approve the article chosen for review by the student.  These literature reviews must show depth in content. Article Reviews:
50 pts. 

  

Observations:   Each student enrolled in this class is required to do 10 hours of observation in early childhood settings.  The hours should be spent in a variety of early childhood settings.  The instructor will assign the observations.  An observation form must be completed and signed by a program faculty member.  Students will keep a journal reflecting on observation experiences.  Completed 10 hours of observation and journal:  100 pts.
  

Contemporary Issue in Early Childhood Research Paper:  Students will do a research paper relative to an issue concerning the early childhood profession.  Suggested topics are: Welfare Reform, Autism, ADHD, Effects of Domestic Violence on Children, Head Start (I will only accept two papers on Head Start - first-come, first-serve), Child Advocacy, Preschool Teacher Burnout, Discipline in the Early Childhood Classroom, or any other instructor-approved topic.  The instructor MUST approve topics.
Students are expected to use a book about the topic, readings from class, handouts, and other readings pre-approved by the instructor.  No more than 2 articles that are from the popular media or non-refereed articles from the Internet may be used, and they may only be used to add interest to your paper.  A minimum of 4 references must be used.  Papers will be 4-6 pages in length, using MLA style for writing and citation.  Papers will be turned in during the draft phase for feedback.  Supplemental material will be given specifically outlining paper layout, form, etc.  100 points 

	 


 

	Withdrawal Policy 

	  

From the end of the drop/add period through midterm of the session, a student may withdraw from a course and receive a "W" .  From the first day after midterm until the last day of course work of the session, a student may, at the instructor's discretion, withdraw from a course and the instructor will assign a grade of " W" at withdrawal.  The student must initiate the official withdrawal.  No grade will be reported for a student who fails to pay registration fees in accordance with established policy or who withdraws by the last day to drop without a grade.
  

" W" - Withdrawal represents a withdrawal from class without completing course requirements.  A student may officially withdraw from any class up to and including the date of mid-term with a " W" grade.  After the date of mid-term and through the last class of the semester or session, the student may officially request a " W" grade which may be given at the discretion of the instructor.  Each instructor shall state on the first or second class meeting the factors to be used in determining the assignment of a " W" grade during the discretionary period.  An instructor shall not assign a student a " W" grade for a class unless the student has officially withdrawn from that class in a manner prescribed by the college.  The grade of " W" may be assigned by the Community College Appeals Board in cases involving a violation of student academic rights.  It may not be assigned to a student found guilty of an academic offense without permission of the instructor in whose class the offense occurred.  A president of a college (or designee) may, if the student concurs, assign the grade of " W" to a student who has been reported to the president for unsatisfactory scholarship or excessive absences and who, after being reported, has made no improvement.
  

If you are receiving Title IV funds (financial aid, grants, or loans) and you do not successfully complete, or prematurely withdraw from this course, you could owe a portion of the money and be required to pay it back to the lender!  Please, check with the Financial Aid Office before dropping this, or any, class. 

  

Withdrawal will not be permitted the last week of class before final exams.  Any student wishing to withdraw after midterm and before the last week of class must first meet with Professor Forman.  At that time the student must provide documentation of a reasonable cause for withdrawal. 


 

	Incomplete Grade Policy 

	  

" I" - Incomplete represents part of the coursework remains unfinished.  It shall be given only when there is a reasonable possibility that a passing grade will result from completion of the work.  The instructor shall not give an " I" grade when the reason for incompleteness is unsatisfactory.  The instructor and student will contract requirements for completion of course with the time limit for completion not to exceed a maximum of one year; failure to do so will result in a change of grade from " I" to " E" .
  

Each college shall maintain a record of incomplete grades recorded in courses of that college.  This record, completed by the instructor at the time the grade " I" is reported, shall include:  (1) the name and number of the student; (2) the course number and hours of credit; (3) semester or session and year of enrollment; (4) signature of the instructor; (5) a brief statement of the reason(s) for recording the incomplete grade; and, (6) an adequate guide for removal of the incomplete grade.  In the instructor's absence, the division chairperson or the designee shall forward to the president (or designee) the appropriate letter grade to replace the incomplete grade.
  

Incompletes will be given on an individual basis in IECE classes after meeting with Professor Forman and providing documentation of a reasonable cause for not completing the course in a timely manner.  The grade for the class will be lowered one letter once the class work has been completed. 


 

	Academic Honesty Statement & Policy 

	  

2.1 Academic Honesty Policy: 

The KCTCS faculty and students are bound by principles of truth and honesty that are recognized as fundamental for a community of teachers and scholars. The college expects students and faculty to honor, and faculty to enforce, these academic principles. The college affirms that it will not tolerate academic dishonesty including, but not limited to, violation of academic rights of students (section 2.2) and student offenses (section 2.3). 

  

Students may refer to Section II of the Kentucky Community and Technical College Code of Student Conduct for information on Academic Rights, Academic Offenses and the student's right to appeal.
  

A student found guilty of plagiarism will receive a reduced grade for that assignment and counseling for the first offense.  For any offense of plagiarism after the first, the student will, in accordance with KCTCS policy, be dismissed from the college.  Information about referencing materials will be given to each student before the first writing assignment. 


 

	Disabilities Statement : 

	Ashland Community and Technical College is committed to ensuring that all students with disabilities have an equal opportunity in the pursuit of their educational objectives.  If you have any type of disability and need accommodations, contact the Disabled Student Services Coordinator at 606-326-2051 or in Room 220B.  You MUST also inform your instructor(s) of your special needs at the beginning of the semester. 


  

Instructor reserves the right to make adjustments to the syllabus during the semester. 

  

  

  Course Outline: 
 

 Aug. 19 - Topic: Introductions & Course Overview
 Aug. 26 - Topic:  Working Director 

Sept. 2 - Topic:   Interpersonal Relationships 

Sept. 9 - Topic : Assessing Need. &  Establishing a Program

Sept. 16  - Topic: Licensing & Certification

 Sept. 23 - Topic: Organizing A Center &  Working With A Board
 Sept. 30 - Topic:  Handling Financial Matters & Funding the Program 

 FALL BREAK

 Oct. 14 - Topic: Developing A Center Facility &  Equipping The Center  

 Oct. 21 - Topic:             Staffing The Center
                                                      %

         Marketing & Selecting

 

Oct. 28 - Topic:  Grouping & Enrolling

 Nov. 4 - Topic: Food, Health, & Safety

 Nov. 11 - Topic:  Evaluating Center

 Nov. 18 - Topic:    Staff Development  

Dec. 2 - Topic:  Families, Volunteers, & Community
Dec. 9 -  Final Exam      
   
Assignments: 

	Aug. 19 - Go to the discussion board on the left and introduce yourself. Tell us your name, where you are from, where you work (if applicable), and anything else you would like to tell us about yourself. I will begin the introductions.

Do pretest, read Chapter 1 of text, do quiz, & see Discussion Board for first discussion assignment - Due Aug. 26. 
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	 Choose article review topic by Aug. 26. 
	Choose article review topic by Aug. 26. 
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	Thursday, August 26, 2010
	 
	 
	 

	Select Read Chapter 2 - Sciarra, Dorsey, & Lynch - Developing Interpersonal Relationships & do quiz - Due Sept. 2. 
	Read Chapter 2 - Sciarra, Dorsey, & Lynch - Developing Interpersonal Relationships & do quiz- comprehensive assignment- Due Sept. 2. 
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	Thursday, September 2, 2010
	 
	 
	 

	 Select Article Review #1 due Sept. 2. 
	Article Review #1 due Sept. 2. 
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	Thursday, September 2, 2010
	 
	 
	 

	[image: image9.wmf]Select BEGIN OBSERVATIONS AS SOON AS YOU ARE CLEARED. 
	BEGIN OBSERVATIONS AS SOON AS YOU ARE CLEARED. 
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	[image: image12.wmf]Select Discussion Forum - Creating A Positive Climate - Due Sept. 2. (See Discussion Board.) 
	Discussion Forum - Creating A Positive Climate - Due Sept. 2. (See Discussion Board.) 
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	Thursday, September 2, 2010
	 
	 
	 

	[image: image15.wmf]Select Discussion Forum - Program Philosophy - Due Sept. 9. (See Discussion Board.) 
	Discussion Forum - Program Philosophy - Due Sept. 9. (See Discussion Board.) 
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	Thursday, September 9, 2010
	 
	 
	 

	[image: image18.wmf]Select Read Chapter 3 - Sciarra, Dorsey, & Lynch & do chapter quiz - Due Sept. 9. 
	Read Chapter 3 - Sciarra, Dorsey, & Lynch & do chapter quiz with comprehensive assignment - Due Sept. 9. 
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	Thursday, September 9, 2010
	 
	 
	 

	[image: image21.wmf]Select Choose topic for research paper - topic due Sept. 9. 
	Choose topic for research paper - topic due Sept. 9. 
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	Thursday, September 9, 2010
	 
	 
	 

	[image: image24.wmf]!!!!inventoryList.select.item!!!!!
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	[image: image27.wmf]Select First Observation - Due Sept. 9 
	First Observation - Due Sept. 9 
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	Thursday, September 9, 2010
	 
	 
	 

	
	 -  
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	[image: image32.wmf]Select Quiz - Chapter 4 & Lecture Assignment - Due Sept. 16 
	Quiz - Chapter 4 & Lecture Assignment - Due Sept. 16 
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	Thursday, September 16, 2010
	 
	 
	 

	[image: image35.wmf]Select Second Observation - Due Sept. 16 
	Second Observation - Due Sept. 16 




	[image: image37.png]



	Thursday, September 16, 2010
	 
	 
	 

	[image: image38.wmf]Select Sources for Research Paper - Due Sept. 16. 
	Sources for Research Paper - Due Sept. 16. 
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	Thursday, September 16, 2010
	 
	 
	 

	[image: image41.wmf]Select Extra Credit Opportunity 
	Extra Credit Opportunity 
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	Thursday, October 14, 2010
	 
	 
	 

	[image: image44.wmf]Select Chapter 5 Quiz & Director Interview - Due Sept. 23. 
	Chapter 5 Quiz & Director Interview - Due Sept. 23. 
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	Thursday, September 23, 2010
	 
	 
	 

	[image: image47.wmf]Select Rough Draft of Research Paper Due - Sept. 23 
	Rough Draft of Research Paper Due - Sept. 23 
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	Thursday, September 23, 2010
	 
	 
	 

	[image: image50.wmf]Select Lecture Response - Organizing Center Structure & Working With A Board - Due Sept. 23 
	Lecture Response - Organizing Center Structure & Working With A Board - Due Sept. 23 
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	Thursday, September 23, 2010
	 
	 
	 

	[image: image53.wmf]Select Third Observation - Due Sept. 23 
	Third Observation - Due Sept. 23 
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	Thursday, September 23, 2010
	 
	 
	 

	[image: image56.wmf]Select Quiz (Chapters 6 & 7) & Start-Up Budget - Due Sept. 30 
	Quiz (Chapters 6 & 7) & Start-Up Budget - Due Sept. 30 
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	Thursday, September 30, 2010
	 
	 
	 

	[image: image59.wmf]Select Lecture Response - Due Sept. 30 
	Lecture Response - Due Sept. 30 
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	Thursday, September 30, 2010
	 
	 
	 

	[image: image62.wmf]Select Primary Observation - Due Sept. 30 
	Primary Observation - Due Sept. 30 
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	Thursday, September 30, 2010
	 
	 
	 

	[image: image65.wmf]Select Money Matters - Discussion - Due Sept. 30 
	Money Matters - Discussion - Due Sept. 30 
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	Thursday, September 30, 2010
	 
	 
	 

	[image: image68.wmf]Select Fifth Observation - Due Oct. 14 
	Fifth Observation - Due Oct. 14 
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	Thursday, Oct. 14, 2010
	 
	 
	 


  

	Select Comprehensive on Chapters 8 & 9` - Due Oct. 14 
	Comprehensive on chapters 8 & 9 - Due Oct. 14 
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	Thursday, October 14, 2010
	 
	 
	 

	[image: image73.wmf]Select Diversity in the Classroom - Lecture Response - Due Oct. 14 
	Diversity in the Classroom - Lecture Response - Due Oct. 14 
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	Thursday, October 14, 2010
	 
	 
	 

	[image: image76.wmf]Select Research Paper - Due Oct. 21 
	Research Paper - Due Oct. 21 
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	Thursday, October 21, 2010
	 
	 
	 

	[image: image79.wmf]Select Sixth Observation - Free Choice - Due Oct. 21 
	Sixth Observation - Free Choice - Due Oct. 21 
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	Thursday, October 21, 2010
	 
	 
	 

	[image: image82.wmf]Select "Teacher, I Remember . . ." Lecture Response & Discussion Forum - Due Oct. 21 
	"Teacher, I Remember . . ." Lecture Response & Discussion Forum - Due Oct. 21 
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	Thursday, October 21, 2010
	 
	 
	 

	[image: image85.wmf]Select Chapters 10-12 Comprehensive Assignment Due Oct. 28 
	Chapters 10-12 Comprehensive Assignment Due Oct. 28 
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	Thursday, October 28, 2010
	 
	 
	 

	[image: image88.wmf]Select Seventh Observation - Free Choice - Due Oct. 28 
	Seventh Observation - Free Choice - Due Oct. 28 
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	Thursday, October 28, 2010
	 
	 
	 

	[image: image91.wmf]Select Discussion Forum - Nurturing Creativity In Children - Due Oct. 28 
	Discussion Forum - Nurturing Creativity In Children - Due Oct. 28 
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	Thursday, October 28, 2010
	 
	 
	 

	[image: image94.wmf]Select Chpt. 13 - Quiz - Due Nov. 4 
	Chpt. 13 - Quiz & Comprehensive Assignment - Due Nov. 4  
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	Thursday, Nov. 4, 2010
	 
	 
	 

	[image: image97.wmf]Select Eighth Observation - Due Nov. 4
	Eighth Observation - Due 
Nov. 4

 
	[image: image99.png]



	Thursday, Nov. 4, 2010
	 
	 
	 

	[image: image100.wmf]Select Midterm - Due Nov. 4
	Midterm - Due Nov. 4  
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	Thursday, Nov. 4, 2010
	 
	 
	 

	[image: image103.wmf]Select Chpt. 14 Comprehensive Quiz - Due Nov. 11
	Chpt. 14 Comprehensive - Due Nov. 11 
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	Thursday, Nov. 11, 2010
	 
	 
	 

	[image: image106.wmf]Select Ninth Observation With Interview - Due Nov. 11 
	Ninth Observation With Interview - Due Nov. 11  
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	Thursday, Nov. 11, 2010
	 
	 
	 

	[image: image109.wmf]Select Don't Look The Other Way - Discussion Forum - Due Nov. 11 
	Don't Look The Other Way - Discussion Forum - Due Nov. 11  
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	Thursday, Nov. 11, 2010
	 
	 
	 

	[image: image112.wmf]Select Chpt. 15 - Comprehensive - Due Nov. 18 - 50 pts. 
	Chpt. 15 - Comprehensive - Due Nov. 18 - 50 pts. 
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	Thursday, Nov.18, 2010
	 
	 
	 

	[image: image115.wmf]Select Tenth Observation - Due November 18 
	Tenth Observation - Due Nov. 18  




	[image: image117.png]



	Thursday, Nov. 18, 2010
	 
	 
	 

	[image: image118.wmf]Select Discussion Forum - Childhood Obesity - What Can We Do? (Due Nov. 18) 
	Discussion Forum - Childhood Obesity - What Can We Do? (Due Nov. 18) 
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	Thursday, Nov. 18, 2010
	 
	 
	 

	[image: image121.wmf]Select Chpt 16 Comprehensive - Due Dec. 2 - 75 pts 
	Chpt 16 Comprehensive - Due Dec. 2  - 75 pts 
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	Thursday, Dec. 2, 2010
	 
	 
	 

	[image: image124.wmf]Select "The Grand Finale" Discussion Forum - Due Dec. 2 
	"The Grand Finale" Discussion Forum - Due Dec. 2  
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	Thursday, Dec. 2, 2010
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	[image: image132.wmf]Select Final Exam - Due Dec. 9 
	Final Exam - Due Dec. 9  
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	Thursday, Dec. 9, 2010
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